
TO APPLY FOR A POSITION...

�� Step 1 – Visit www.jkv.org

�� Step 2 – Click “Careers.”

�� Step 3 – Click “Browse Open Jobs.”

�� Step 4 – Click on a job title to view details about a position.  If interested in 
the position, click the “Apply On-Line” link at the bottom of the screen. 

�� Step 5 – If this is your first time applying for a job at John Knox Village, 
click “Click here to create a new account.”  (Sample screen below) 

Log In
g in to the Careers site if you have 

E-mail Address

Log In

Enter your e-mail address and password to lo
previously created a profile.

Click here to create a new account.

Enter your email address 
lyONLY if you have previous

applied with John Knox VillagePassword

�� Step 6 – Complete the “Submit Your Resume” page to begin your 

o ave email, you may

application*.  (sample screen for your reference attached) 

u must have an email address to complete the application. If you do not h*Y
apply for a free email account at www.hotmail.com or www.yahoo.com.

�� Step 7 – Record your email address and password below for future 

     My email address:____________________  My password:________________ 

inquiries.  Thank you for your interest in employment with JKV! 



Submit Your Resume
 (*) Denotes a Required Field.

* Resume 
Please copy and paste the text of 

e into this box. Select
er
e

your resum
'Parse Resume' to populate the low
fields with details from your resum
Please review the detail fields to 
ensure the data was placed 
correctly. If you do not have a 
resume to submit, please enter yo
name here.
Parse Resume

.

ur

* First Name

Middle Initial

* Last Name

Suffix

* Home Phone (xxx-xxx-xxxx)

Cell Phone (xxx-xxx-xxxx)

* E-mail:
Why do I need

* Password

* Confirm Password

E-mail new jobs matc

* How did you hear about John Knox 

* Secret Question and Answer o

You MUST type your name here if you do not have a resume

Address

Address2

City

State

Postal Code

Province

Country

Current Salary

Desired Salary

e-mail?

hing my resume

Village?

Secret Question 
What street did you gr w  up on?

Secret Answer 
question allows yo

your pass
The secret u to access your account even if you

ord.cannot remember w
Be sure to answer the question with a simple answer that you will
remember later.

 Next Reset
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